Double-click on Table 1, an embedded Excel Worksheet object and make changes to the data. Point out that Word turns into Excel. Note the ribbon tabs and commands. Click outside of the object to return to Word. Embed a new Excel Worksheet below the last paragraph using Insert, Object. On the Create New tab, select Microsoft Excel Worksheet and click OK.




The relevant parts of the business plan include a summarized sales forecast and pro forma financial statements. A sample sales forecast appears in Table 1. Note that the sales forecast includes an estimate of sales in both units and dollars for each major product category.





Table 1 -- Sample Sales Forecast

Once the sales forecast is complete, an estimate of purchasing and manufacturing costs can be prepared.
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Product Unit Sales Sales Price Total Sales

Hand Creams, Organic 20,000         6.98 $            139,600 $     

Hand Lotions, Organic 35,000         4.98               174,300        

Liquid Hand Soaps, Organic 25,000         7.98               199,500        

Liquid Hand Soaps, Disinfectant 20,000         8.98               179,600        

Total Estimated Sales, Year 1 693,000 $     
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		Product		Unit Sales		Sales Price		Total Sales

		Hand Creams, Organic		20,000		$   6.98		$   139,600

		Hand Lotions, Organic		35,000		4.98		174,300

		Liquid Hand Soaps, Organic		25,000		7.98		199,500

		Liquid Hand Soaps, Disinfectant		20,000		8.98		179,600



		Total Estimated Sales, Year 1						$   693,000






