Financial Summary 

[bookmark: _Toc325634775]Financial Summary
[bookmark: _GoBack]All financial summary information is stated in thousands of US dollars. Total sales revenue of the Industrial Sales Division for the year ending 12/31/2017 amounted to $13,271,902 with operating income before interest and taxes totaling $653,549, compared to sales revenue last year of $12,608,307 and operating income of $599,433.
Link several cells from Excel to the financial summary report. Placeholders for the cells have been inserted for your convenience and are surrounded by brackets. These do not represent Defined Names in Excel. Link the [Division Name] and [Year End Date] to the appropriate cells in the Assumptions worksheet in the Excel workbook.
Highlight the appropriate placeholder and insert the cell values. Make sure to insert the cell values using Paste, Paste Special, Paste link: Unformatted text so that the inserted values will take the same formats as the surrounding text.
Change some of the values in Excel and point out that the linked cells in Word update when the data changes in the Excel workbook. To update the cells may require you to recalculate individual linked cells using F9 or selecting the entire document with CTRL + A and then pressing F9 to recalculate all linked cells.
Format the linked cells with the Accounting Format and then update the cells. Note the spacing issues caused by the Accounting Format.
You may also save, close, and reopen the workbook to force all linked cells to update.

 
